	STEP 1


	(OBTAIN YOUR FOOD STORAGE REPORT for your family.  http://www.providentliving.org/emergencyprep/calculator/0,11242,2008-1,00.html   

THIS IS HOW YOU DO IT:  6 Steps

1(  Go to the web page listed above.

2(  Enter the number of months and the number of people in each age category by clicking on the arrows and then selecting the appropriate number.

3(  Then Click the blue button that says “NEXT.”

4(  You will then see two columns.  THIS IS WHERE YOU WILL CUSTUMIZE YOUR REPORT.  One column says “Typical Selection,” and one says “Your Selection.”   If you need to make changes to the amounts because of food allergies or preferences, change the amounts.  

( At the bottom of the page you will see 1 or 2 PERCENTS.  Make sure that they are at-least 100% after you finish customizing.

5(  Click the blue button that says “NEXT” and repeat this process for each of the 5 remaining groups.  

6(  At the end, click the blue VIEW REPORT button and print it out.

	STEP 2
	SAVE A COPY OF THE PROGRAM on your computer.

THIS IS HOW YOU DO IT:  3 Steps

1(  OPEN THE PROGRAM “Taking the Pain Out Of Food Storage” on my web site http://cousinscorner.walkerfam.net and SAVE IT on your computer.  (File – Save As) 

2( CLOSE the spreadsheet that opened up off of the web page.

 3(  OPEN THE SAVED DOCUMENT from your computer.   

If you saved it on your desktop then look on your desktop.  

If you saved it in “My Documents” then look in “My Documents.



	STEP 3


	(YOU WILL NOW ENTER THE AMOUNTS from your Food Storage Report.   

THIS IS HOW YOU DO IT:  2 Steps

1(  Locate the amounts listed from your Food Storage Report.

2(  Enter those amounts into the corresponding LEFT PURPLE BOX.    (Wheat to Wheat)  (Sugar to Sugar)

(There are two purple boxes.  The one you need is the LEFT box.
(This box will be located under the “RECOMMENDED” COLUMN and will not have any numbers in it.  (At least until you type them in.  ()

	STEP 4


	WORKING WITH VARIETY
THIS IS HOW YOU DO IT:  4 Steps – Takes a little more time.

1(  DETERMINE WHAT VARIETY YOU WANT FOR EACH CATEGORY LISTED BELOW  

A. Think of the different types of wheat, oats, rice…. that you eat on a regular basis.

B. Make a list of the varieties that you eat.  

C. If you don’t care or are not sure, just stick with the basic (such as – only white rice, white wheat, etc.) 

WHEAT (White & Red, etc.)

OATS (Quick & Regular) 

RICE (White, Brown, Pilaf, etc.)

PASTA (Many Varieties)
BEANS** DON’T DETERMINE BEANS YET
COOKING OIL, liquid (Vegetable Oil, Canola, etc.) 

Jam (Flavors)
2(  TYPE THE VARIETIES ON THE WORKSHEET.
A. If you have a variety that is NOT listed on the worksheet, TYPE THE NAME OF THAT VARIETY where it says “OTHER.”

B. If there is a variety listed that you will not be using AND you need another row, REPLACE the UNUSED NAME with the ONE THAT YOU NEED
C. If I purchase two different sizes (let’s say #10 can of Wheat and 12 oz bag of Wheat) I will list “Wheat #10 can” AND on another line “Wheat 12 oz”.

3(  DETERMINE A PERCENTAGE for each group.

(For example.  For WHEAT, my personal preference is 50% White Wheat and 50% Red Wheat.  

(What you can and cannot purchase will affects your percentages.  If you are unable to purchase #10 cans from the LDS Cannery or any other supplier, replace the UNUSED NAME with ONE THAT YOU NEED and ARE ABLE TO PURCHASE.
4(  TYPE each percentage in the corresponding GREEN BOX.
(For example.  For WHEAT, my personal preference is 50% White Wheat and 50% Red Wheat.  I enter the number 50 for Red Wheat and 50 for White Wheat.  I make sure that my total is 100%

 

	STEP 5


	WORKING WITH VARIETY IN BEANS
FOR YOUR INFORMATION:
I have divided “BEANS GROUP 1” into 2 sections.  

1(  DRY BEANS & WET BEANS.  This is provide an area for people who want WET BEANS in their BASIC YEARS SUPPLY.  

2(  WET BEANS are Canned Beans that are cooked or in water. 

WHAT YOU NEED TO DO:
1(  DETERMINE YOUR PERCENTAGE between “WET BEANS” and “DRY BEANS.”  

FOR YOUR INFORMATION:
(  I prefer to have 100% Dry Beans for My Basic Food Storage and will add WET BEANS later.

(  If you are counting WET BEANS, you will need to purchase about 2 ½ times more because...  

1 LB   =    2 ½ Cups Dry Beans

WHILE

1 LB  =    6      Cups Wet Beans

(THE GOOD NEWS IS… You don’t have to worry about it.  Calculations have already been made and are reflected in the worksheet.  

(Make sure you enter DRY BEANS in the DRY BEANS category and WET BEANS in the WET BEANS category.

2(   TYPE YOUR PERCENTAGE of Dry Beans and Wet Beans in the GREEN BOXES next to “Dry Beans” and “Wet Beans”

3(    Determine your Variety of each group – The “Dry Beans” and “Wet Beans”  

THIS IS HOW YOU DO IT:
You have already determined the percentage/ratio of Dry Beans to Wet Beans.  Now you will determine the percentage of the different types of varieties of both categories.

(DRY BEANS – Your choices are Pinto, Pink, White, Black, Refried (dry).  

1. Out of 100%, divide this between the 5 varieties.  

2. Type your percentages on the worksheet next to each Variety. (%’s are located underneath the green box)

(WET BEANS – Your choices are Pinto, Pink, White, Black, Refried, Chilli, Pork & Beans, & Ranch Style. 

1. Out of 100%, divide this between the 8 varieties.  

2. Type your percentages on the worksheet next to each Variety. (%’s are located underneath the green box)

JUST 2 MORE STEPS TO GO….

	STEP 6


	ENTER THE WEIGHT OR VOLUME OF SINGLE ITEMS OR BOXES
THIS IS HOW YOU DO IT:
1(  ENTER THE WEIGHT (LBS) OR VOLUME (OZ) in the YELLOW Boxes for each item you listed on the worksheet.

(If you are not using a ROW, you do not need to fill it out.  

(Pay careful pay attention to the weight & volume indicators.  The worksheet converts some LBS and QUARTS into smaller units of measure that we would normally find at a grocery store.  Hopefully this takes some of the frustration away from not knowing how many jars or bottles (OZ) to buy.

2(  IF YOU BOX SEVERAL ITEMS UP FOR LONGER STORAGE and you want to count the number of boxes you have rather than counting them individually, ENTER THE NUMBER OF SAME-LIKE ITEMS that you keep in a box in the ORANGE Boxes.


	STEP 7


	ALMOST THERE ! ! !

 (In the Left-hand BLUE Boxes you are going to enter the number of single items & boxes that you have. 

(If you purchase the 1-Month Supply Kits and leave them together as a kit, and you just want to enter the number of kits you have rather than individualizing it out, Enter that number by “1-Month Supply Kits” in the box on the bottom of the worksheet.  There are 2 boxes per kit, so Enter the number of KITS you have.  Make sure not to count the contents anywhere else in the worksheet.  These Kits are a basic 1-Month Supply for 1 person and cost about $30.  See Worksheet “1-Month Supply TAB” for more information.

(Type in the number of packed same-like item boxes that you have in the “BOXES” column.  

(Type in the number of single items that you currently have in the “CANS OR SINGLE ITEMS” column.  

( There are two addition BLUE COLUMNS.  

The “Ordered” Column

(The “Ordered” Column keeps track of items which have been ordered or you are expecting to pick-up on your next shopping trip, but haven’t received yet.  When you order these items, account for them in this column.  

(After these items arrive home, update your  worksheet and move these items from the “Ordered Column” to either the “Single Items” or “Boxed” or “Not Boxed” Columns.

The “Not Boxed” Column

(I use the “NOT BOXED” Column for those things that are in my home (usually from an order or shopping trip) but have not been rotated into my Food Storage.

(This is usually when I have picked-up my order from the Cannery and is waiting to be put away.  When I finally get around to placing it in stock, I update my worksheet by moving these items into the “Single Items” or “BOXED” Columns.


C O N G R A T U L A T I O N S ! ! ! ! !
You are done.  

Let me tell you how to interpret your worksheet.

Please refer to the diagram below

	PERCENTS
	( The %’s which have a BOX AROUND THEM, reflect the TOTAL amount on your FOOD STORAGE GOAL.

 ( The example below reads – I currently have 85% of my 411 LB from the FOOD STORAGE REPORT (step 1)

(The % which ARE NOT boxed in (71% and 99% below), reflect towards your determined Variety Percentage in the GREEN boxes.

( This reads – I have 71% of my White Wheat (50%)

                    and I have 99% of my Red Wheat (50%)


[image: image1.jpg]| currently have 85% of my 411 LBS Goal. Each of my Wheat Cans has 5.8 LBS.
Since my Wheat is split up 50% 50% Each of my Red Wheat Boxes has 6 Cans in it.
| need 206 LBS of White and 206 of Red.

| currently have 71% of my 206 LBS of White Wheat.
| currently have 99% of my 206 LBS of Red Wheat.

GROUP 1: GRAINS

WHEAT & CORN PRODUCTS
[WHEAT
White, hrd #10

| have 25 single cans of White Wheat

| have 5 Boxes of Red Wheat. Each
Box has 6 Cans in it.

| have ordered 2 cans of Red Wheat and
currently have 3 that | need to put away.

| need more if the Numbers are in RED. The percent says #DIV/0! here
| need a total of 63 more LBS of Wheat. because | am not using this row
61 LBS is White Wheat and gave it the total of 0% of
3 LBS is Red Wheat the Wheat.

50% of my Wheat will be Hard White Wheat
50% of my Wheat will be Hard Red Wheat
| could have chosen a soft Wheat right here.

(numbers are rounded up.




	The “Standing” Column

(circled in Orange)
	( The worksheet lists numbers that are in the negative in RED ink.  This means….

( If the number is BLACK, you do not need to purchase more.  You have achieved over 100%. 

( If the number is RED, you need to purchase the remaining amount listed.



	Shopping List

(click on the “Shopping List” tab at the bottom of the worksheet page)
	(Automatically updates as you type information into the MAIN PAGE.

( Same rules as in the “Standing” Column above.  

(If you would like the worksheet to automatically calculate how many bottles, jars, or #10 cans (etc) you need to purchase, enter the LBS or Volume (oz , etc.) in the Blue Column and it will tell you how many you need to purchase in the Purple Column.

(This reflects on each group as a whole.  It does not reflect your choice of Variety.  

( Remember, you only need to purchase more if the NUMBER IS RED.  That means you are in the negative.



	Charts
	(Charts automatically update as you type information into the MAIN PAGE.

(You might see a toolbar upon opening the Charts.  Go ahead and close this out (click on the upper right-hand red x).  You won’t need this.

(The lighter colored bar indicates your current %.

(The darker colored bar indicates how much you have over or below your FOOD STORAGE GOAL.  If the number is BELOW 0 or RED,  you need to purchase that item.  If the number is BLACK, you have sufficient for your GOAL.

(This reflects on each group as a whole.  It does not reflect your choice of Variety.

(Whatever you do, DO NOT CHANGE ANYTHING ON “CHART DATA’ page.  This will change the formulas and will cause your charts to stop working.



	NEVER ! ! !
	Input information into any other box unless you have the ability to fix a deleted formula!

If nothing else, call me.  Jen Maughan.  (  (928) 503-5010




